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#nd Draft
5/31/55

ACCUUNTING PROCEDURE FOR CONTROL OF FROUPERTY

i, The financial control of project or activity costs will be based on the amount
of budgets approved by the spproving suthority.

2., The allotments issued by the Budget Division to the Upersiing Cowponents
for projects and mctivitiss will be based on the amount of the approved budget
for the totel requirements for cash and property. A copy of these allotmenis
will be forwarded to the Fimance Division.

3. ‘The sllottee and the Finance Division will malntain one allotment coptrol
for each project or sctivity. The allottes will be responsible for epsuring that
funds and property ere not cbligated 1o excess of the smount of tbe sllotment,

4. At the begioning of each fisesl year, the Budget Division will make an
allotment to the Logistics Office property revolving fund in an eamcumt egual to
the estimated requirements for the purchase of property for 60-90 days. This
allotment will be recorded by the Fiscal Pivision sas at present by a charge

to Account 505, "Appropristicns Aveilable for Allotment” snd a credit to Account
135, "Disbursing Officer's Cash Avallsble to Finance Division™. Concurrently

the Fiscal Division will also record a dsbit to pew Account 506, “"Reisburseuent
Allotments for Property Revolving Pund” and a credit to Account 505 in the
smount of the sdvance ellotment. This allotment will represent the working
capital for the property revolving fund.

5. The allotaents issued by the Budget Division to the Jpersting Component

based on the project or activity total spproved budget will he recorded dy the
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Fiscal Division by cherging Account 505 “appropriations Availsble for Allotment”
and Account 135 “Bisbursing Officer's Cesh Availsdble to Finance Division”.

6. The ellottee will seintain one allotasnt control record for each project or
activity by fiscal years on Form No. 59106, “Allotment Control Becord™. This
form will be revised to provide two sdditional columns for the recording of
requisitions Yor property aod property issues. Une column headed, “rroperty
Requisitioned from Logistics f)fﬂc@“ will be used for recording the estimated
cost of property requisitioned at the time the regulsition is issved. The otber
column hesded, "Property lssued by logistics Uffice” will be used for recording
the cost of property issued by the Logistics Office. Vhen requisitions are
issued by the Opersting Component, the estimsted cost of the property will be
recorded in the column "Property Reguisitioned from Logistios Office” with a
reduction in the amount of the sllotment recorded in the "iUncbligated Balance

of Allotment™ colump. When property is ilssued, the cost of the property will ve
recorded in the column, ‘Property lssued by logistics Office”. If the cost of
property is differsnt {rom the cost astimated at the time of requisition, the
amount of the difference will be recorded in the “Froperty Requisitioned Irom
Logistics Office” column with sppropriste sdjustment recorded in 4the "Unobligated
Balance of Allotment” column. All cash obligations will be entered on the
“Allotment Control Record” us prescrided by the present allotment control procedure.
7. The Honthly Ubligations Memcrandum Report which the sllottes makes to the
Finapce Division st the end of each wonth will be revised by adding & colunn for
reporting the cumulative smount of propertiy regquisitions from the Loglstics Office
as recorded i{n the allotment control record.

6. Woeo the Fipance Division receives advices of alictments issued by the
Sudget Division, they will be recorded as at present by debit to Account 135,

"Disbursing Ufficer's Cash Available to Finsnce Division" and credit to Account
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5. The Finance Division will record the cumulative total of requisitions

for property reported by the allottees in the Monthly Ubligations Neworandum
Feport by charging Account 310, "Unobligated Allotments'and crediting new
Account 521, "Hequisitions lssued for Property.” The detall for Account 521
will be maintained on tabulating cards in the SRS WBNNEY A& present Account No.
520s"Unliquidated Obligations.”

10. At the end of each wmonth the Finsnce Division will, based upon the total
amount of property issued by the Logistics OfTice, record the cost of property
{ssued as mt present by a charge to Accouni 600.2, "Current Costa - Froperiy
1sgued” and a credit to Account 170, “gtores - Supplies and Equipment.”
concurrently the ¥imsnce Divieion will make en entry in the same amount s &
charge to new Aceount 521, “Requisitions Issuved for Pro-erty,” and ss & credit
to new Account 532, “Property Allotment Relmbursement” to reflsct the smouni of
allotaents svailable for reigbursement to the properity revolving fund of the
méi:ticu vttice.

1l. The Finance Division st the close of each wonth will charge Account 532,
“property Allotment feimbursement,” and credit Ascount 133, *Digbursing Ufflcer's
Caeh Avallsble to Finance Division” in order to trsasfer to the Fiscal Division
the smount aveilable for re-allotment based upon property issues.

12. At thetlose of esch month upon receipt of sdvice from the Finance Division
of the total amount of property lssues during the sonth, the Fiscal Diviaion
will record this amount &s s charge to Account 135, "Disbursing Officer's cash
ivallsble to Finance Division” and a credit to new Account 506, "Relsbursement
Allotments for Property Revelving Fund”.

13. When the Buiget Division, besed on @ request from the Logistics Office,
ipsues an increase in the allotment for procurmment of Prﬁgﬂr‘b);, the Fiscal

Divistion will vrecord the allotment in the usual manper through Accounts 503 and
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135 snd will slso make .an entry in ihe same account by charging new Account

506, "Reimbursement Allotments for Property Revolving Fund” and crediting
Account 505, “Appropristions ivailable for Allotment”. The Finance Division
will record these sllotment increases by charging Account 135, “Disbursing
Ufficer's Cash Available to Finance Division" and crediting Account 510,
“Unobligsted Allotwente.’

14, OUbligstions, sxpenditures and properity acquired under asllotments made to
the property revolving fund will be recorded in the same asanner as such trans-
actions &re now being recorded.

i5. The monthly sllotment status report of the Finance Division will be revised
t0 show in a sepsrate column cumulative propertiy requisitions as & reduction of
the uncbligated balance of the allotment for each pruject or activity, vhich
will eorrespond with the allotment control records of the allottees. The detall
expenditure listing supporting the wonthly allotment status report will indicate
property issues under a distinguisbing object code to provide allottees with &
vasls for identifying the property issues.

16. The monthly cost reports of the Finance Division for Account 600.2,
“surrent Costs - Property Issues™ will show the charges to this account in detail

and each charge will be identified by requisiticn number and fiscal year.

[t ohet
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Journs) Entries - Fiscal Division

101 Appropristed Funds Avallable for Withdrawal $ 100,000
505 Appropriations Availsble for Allotment
7o record appropristions availadble for allotment

505 Appropriations Availsble for Allotment 50, 000
135 Disbursing Ufficer's Cash Avallable to
Finance Division

o record allotments made to prujects sod actlivities

505 Appropriations Available for Allotment 25,000
135 Disbursing Officer’'s Cash Avelladbls %o
Fipance Division

p record sdvance allotment to property revolving fund

506 Reimbursement Allotments for Property Revolving Fund 24,000
505 Appropristions Available for Allotment

To record the sdvance allotment to property revelving furd

inhev Account 506 which will be reimbursed when property

is issued

135 Disbursing Officer's Cash Avallable to Finance
Division 10,000
506 Reimbursement Allotments to Property
Fevolving Fand
Yo record the monthly tranafer from the Fipance Division
of tbe amount sveilsble for reimbursement to the property
revolving fund.

.
PRCKET
,.

$ 100,000

50,000

25,000

25,000

10,000
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Fiscal Divisiom Accounts

101 Appropristed Funds Available for Withdrsmal
(1) $100, 000 4

1

505 Appropristions Aul#g}@ for Allotment

{2) $ 50,000 | (1_% $100, 000
{3) ¢ 25,000 | (& 25,000

135 Disbursing Officer's Cagh Aveilahle to Finasce Division

{5) $ 10,000~ | (2) $ 50,000
R €Y 25,000 -

506 Reimbursement Allotemats for Property Revolving Fund
- !
{4} $ 25,000 @ (5) $ 10,000

“—‘o\v E &
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Journal Entries -~
Pinenee Division

135 Disduraing Officer’'s Cash Avallable to

Finance Division §

510 Unobligated Allotments
To record allotmenis issued by Budget Division

510 Uncbligated Allotments

521 Requisitions Issued for Froperty
To record the cumulative smount of reguisitions
for property lssued by allottaes as reporied on
the monthly obligetions semorundum reports in
new Account 521

£00.2 Cuarrent Costs ~ Froperty issues

170 Stores - Supplies and Bguipment
To record issues of properiy in current coste eccount
based on the loglstics OfTice monthly report of
property ilssued

521 Requisitions Issued for Property

532 Property Allotsent Reisbursement
To record concurrentiy with entry number 3 the
transfer from fccount 521 to Aceount 532 the
apount of properiy charged to current costs.

532 Property Allotment Reimbursement
135 Disbursing Officer’s Cash Availsble to
Fioance Division
Yo record monthly the transafer to the Fiscal Division
of the balance in Account 532. This azount is
available for reipbursament to the property revolwing
fund.

75,000

20,000

10,000

10,000

10,000

$ 75,000

20,000

10,000

10,000

10,000
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Finance Division Accounts

(1) § 75,000 | (5) $10,000

510 Unobligsted allotments

{2) § 20,000 (1) $ 75,000

521 Reguisitions Issued for Properiy.

(&) $ 10,000

| (2 420,000

{5) $ 10,000 § (8) $ 10,000

600.2 Current Costs - ‘roperty lasuss

{3) $ 10,000

170 Gtores - Supplies snd Equipment ‘
(3) $ 10,000

!

Approved For Release 2000/Q54% {A-RDP78-05252A000100130010-3



Approved For Release 2000/08/2»? : CIA-RDP78-05252A000100130010-3

allotment Control Becord

Froject FUDU sllotment Account 3700/6 Fiscal Year 1956
. - Property Property
- Reguisitioned Issued by = Unobligated
i Allotaent Obligations  Expend- From Logistics | Logistice Balance of
Beceived Incurrsd Ltures Office ; Office Allotment
. $1,000 $1,000
? 200 , 800
200 800
100 T00
300 , oo
(10} %0 10
300 %
Total cumulative to = 200 390 .
date ;
Col. (&) Col. {b)

This record corresponds to the form now used execept for the sddition of columns (a) and (b) sbove.

)
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Summary Obligatiobs Memorandum Report T BJ0.N, Ko. 1
— Period Ended 31 Jw

: ‘ " Total Cumuiative

. Total Cumulstive (Cash) | Property Requieitions
Allotment Sywbol ! Cryptc | Obligations to date ¢ Issued to logistics Office
. to dste ,

swore 1 R $ 200 $ 3%
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